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INTRODUCTION
 

Before tutors and students can begin planning lessons, goals need to be set according 
to those expressed by the student and his/her existing level of English. Once the goals 
have been set (to gain employment, to be able to shop independently, to be able to 
communicate with their children’s teachers, etc.) then the planning can begin. 

This packet (1 of 10) has been developed to assist tutors in creating lessons that will 
help students in a practical manner in their every-day life. Life skills are listed under 
each topic or subject with ideas for practice activities. The use of real-life material, e.g. 
actual application forms, the telephone directory, the newspaper, in the lesson provides 
the student an opportunity to practice in a safe, non-threatening environment. Some 
examples of real-life material are included. 

To give the tutor and the student satisfaction that progress is being made toward the 
goals, an Achievement Log has been developed. The log is for the recording by the 
student of those accomplishments achieved beyond and outside the lesson time. It 
might be that your student can now make phone calls, help a child with homework, write 
a note or fill out an application form. An awareness of these changes will motivate your 
student to set the next goals. 

Materials for These Techniques 

Newspaper Ads
 
Telephone Directories
 
Coins
 
Currency
 

3” x 5" index cards 
Colored Markers 
Post-It Notes 
Forms 
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MONEY AND BANKING 


Here are some life skills that can be used as the basis for a lesson with
 
suggestions for practice activities.
 

MONEY
 

1.	 Speak, read, and write numbers 1 through 1000. 


2.	 Identify and know the names of U.S. coins and bills. 


3.	 Read prices on signs, tags, menus, newspaper ads, and catalogs. 


Suggestions:  Make a collection of signs, tags, menus, newspaper ads, and 
catalogs. Read the prices of different items. 

4.	 Ask for prices: “How much does this cost?” “What is the price of this [fill in the 
blank]?” 

Suggestions: Together practice asking for prices. 

5.	 Give and make change: “ I need $3 worth of quarters please.” 

Suggestions:  Practice making change in both coins and currency. 

6.	 Understand receipts. Identify an item, amount charges, sales tax (if applicable) 
and date item was purchased. 

Suggestions:  Make a collection of receipts. Circle the words that are necessary 
for the learner to understand a receipt. 

7.	 Pay a cashier with cash, check, credit/debit card. 

Suggestions:  Discuss the different methods of payment and the method that the 
learner uses. Practice any other method that the learner might want to use. Look 
at any forms that would have to be filled out. 

8.	 Ask for a credit, a refund, or an exchange. 

Suggestions:  Together practice asking for a credit, a refund, or an exchange. 
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9.	 Understand bills. Read information on a bill. 

Suggestions:  Select the words that the learner needs to know to understand a 
bill. Discuss how these bills could be paid, e.g. checks, cash, money orders, 
automatic payment, by mail, or in person. 

Banking 

1.	 Open different bank accounts: Savings, Checking, ATM card, Certificates of 
Deposit, Debit/Credit Card. 

Suggestions:  Discuss the different types of bank accounts and how to open an 
account. (Most banks ask verbally for the information and enter it into a 
computer). Discuss specific vocabulary involved with bank accounts:  balance, 
deposit, withdrawal, total, interest, service fee, check number, overdraft, 
automatic deposit, etc. 

2.	 Fill out a variety of bank forms: withdrawal, deposit, etc. 

Suggestions:  Collect a variety of forms to practice with. Select the words on the 
forms that the learner needs to know so he/she can understand the forms and fill 
them out. (See page 9). 

3.	 Write a check. 

Suggestions: Examine a personal check and find the following information: Who 
is paying the money? Who is getting the money? How much is the check worth? 
What date was the check written? Practice writing checks. (See pages 13-15). 

4.	 Endorse a check. 

Suggestions:  Discuss the different types of endorsements and practice writing 
them.  (See page 13). 

5.	 Deposit a check. 

Suggestions:  Collect some deposit forms. Select the words on the forms that the 
learner needs to know so he/she can understand the forms and fill them out. 
(See page 9). 

6.	 Establish a credit history. 

Suggestions:  Discuss the need for and how to establish a credit history. Obtain 
and discuss a sample credit report. 
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7.	 Apply for a credit card. 

Suggestions:  Read and discuss the application form including the small print. 
(See page 8). 

8.	 Use a credit card. 

Suggestions:  Discuss how to use a credit card and read a statement. Discuss 
the difference between paying the minimum balance and the total and what to do 
when a credit card is lost or stolen. 

9.	 Operate ATM machines. 

Suggestions:  Identify the vocabulary involved in withdrawing or depositing 
money at an ATM machine. Actually withdraw or deposit money at an ATM. 
Examine the ATM deposit or withdrawal slip. Discuss the cost of using an ATM 
at various banks. 

10.	 Understand and read bank statements. 

Suggestions: Identify the words on the bank statement that the learner needs to 
know so he/she can understand the information on the statement. Reconcile a 
bank statement for a checking account. (See pages 10-13). 

11.	 Shop for the best interest rate on savings accounts, checking accounts, loans, 
and credit. 

Suggestions:  Practice calling different banks to determine interest rates. Make a 
chart and compare the rates. 
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